TEXAS GENERAL LAND OFFICE

COMMUNITY DEVELOPMENT & REVITALIZATION
PROCUREMENT GUIDANCE FOR SUBRECIPIENTS
UNDER 2 CFR PART 200 (UNIFORM RULES)
The Texas General Land Office Community Development & Revitalization (GLO-CDR) is the state agency
designated by the Governor and responsible to the U.S. Department of Housing and Urban Development
(HUD) for the grant administration of this funding, herein referred to as the “grantee”. Eligible applicants (city
and county governments) located within, or performing activities within the Texas counties as declared in DR4223 and/or DR-4245, are herein referred to as “subrecipient” and are the desired audience of the guidance.
This guidance is designed to help make better use of your Community Development Block Grant Disaster
Recovery (CDBG-DR) resources and to avoid common procurement pitfalls in managing your grant.
The procurement checklist will assist subrecipients of CDBG-DR funds provided by HUD to comply with the
federal procurement requirements and reasonably ensure the allowability of eligible program expenses.
This checklist is intended to provide general guidance only and does NOT provide a detailed explanation of the
federal procurement requirements – it is not intended to serve as legal advice and GLO-CDR makes no
guarantee that adherence to this checklist will result in full reimbursement of eligible expenses.
To understand the requirements fully, the user should review the provisions of 2 CFR § 200.318 – 326 and
Appendix II to Part 200, which are the source of these requirements.
Contact your servicing attorney or legal counsel with any questions on the application of these standards. Our
guidance is limited to the content within 2 CFR § 200.318 – 326 and Appendix II to Part 200.
Grant Administrator and Engineer Procurement
GLO-CDR will allow a subrecipient to use a single vendor to both assist in the preparation of an application
and to perform work under the grant. The vendor procurement should clearly identify preparation of an
application and grant administration services within the solicitation document. The solicitation must take place
prior to the initiation of the application process and comply with 2 CFR 200.318 – 200.326.
Procurement File Maintenance
The Procurement Checklist must be filled out per the prescribed procurement methodology used for each
solicitation. This checklist must be maintained with each procurement file. Subsequent sealed bid or
competitive proposal procurement activities will require the following documents be submitted to GLO-CDR:
•
•
•
•
•

Procurement Checklist
RFP/RFQ as applicable
Listing of Bid Proposals/Summary of Scoring Criteria
Grantee approval of selected vendor/winning bid
Contract

GLO-CDR PROCUREMENT CHECKLIST
These documents must be provided to identify the actions taken to ensure procurement activities. GLO-CDR
will not review or approve the compliance of procurement activities as they occur. GLO-CDR is available to
provide technical assistance during the phases of the procurement process.
Note: Non-competitive or sole-source procurements require notification to and authorization by GLO-CDR.
Monitoring
Monitoring reviews to determine procurement compliance are performed independently of the process noted
above as part of GLO-CDR’s Subrecipient Monitoring Plan. GLO-CDR will monitor to the standards of 2 CFR
200.318 – 200.326 or state or local procurement law and policies if they are more restrictive.
Criteria
Sections 22 Procurement of the Federal Register, Vol. 81, No. 117 (June 17, 2016) for the 2015 allocations of
Public Law 114–113 and Federal Register, Vol. 81, No. 224 (November 21, 2016) for the 2016 allocations of
Public Law 114–223 and 245, combined with 24 CFR Part 570, direct the state to establish requirements for
policies and procedures for units of general local government based on full and open competition (e.g., small
purchase, sealed bids/formal advertising, competitive proposals).
GLO-CDR has established that subrecipients must follow the procurement methods as outlined in 2 CFR
200.318 – 200.326. This includes the requirement to follow state and local procurement law and policies as
prescribed by 2 CFR 200.318(a) as well as the additional requirements stated in 2 CFR Part 200.
Subrecipients should update local procurement policies and procedures to correspond with the procurement
and contract requirements of 2 CFR 200.318 – 200.326 for CDBG-DR funding.
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GLO-CDR PROCUREMENT CHECKLIST
•

•

The Federal awarding agency or pass-through entity
expressly authorizes noncompetitive proposals in
response to a written request from the non-Federal
entity.
After solicitation of several sources, competition is
determined inadequate.
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Procurement by competitive proposals is normally conducted with more than one source submitting an offer, and either a fixed price
or cost-reimbursement type contract is awarded. It is generally used when conditions are not appropriate for the use of sealed bids.
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Procurement by noncompetitive proposals is procurement through solicitation of a proposal from only one (or an improperly limited
number of) source(s).
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